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Agenda

AP module review recap
* Payment Request
— What is it?
— Why is it important?
— How does it impact my Institution?

e Q&A



AP module review — November 2016
e Review of enhancements delivered since the
v9.2 upgrade

e Demo/Discussion of available Oracle
enhancements for Payables module

e Other enhancements requested?

e Enhancement Prioritization
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AP module review — November 2016

 Top 3 Enhancements Requested
1. Training and Documentation

2. Voucher Batch Approval - Submit for
approval

3. Payment Request

e

/Aéorgia summit
e o




Payment Request

e What is Payment Request functionality?
e Why is this important?
— Self Service is more efficient

— Approval prior to voucher creation

 How will this impact my Institution?

— Reduce AP workload
— 88,000 vouchers entered in first quarter FY2018



Payment Request

e Payment Request - Oracle Video



https://www.youtube.com/watch?v=ciQ1J_pnCxU

Payment Request

* DEMO



https://core.ftest2.gafirst.usg.edu/psp/ftest2/?cmd=login

Payment Request

 Implementation Timeline
— December 2017 — Fall Release (5.30) Go Live

— Jan 2018 - Meeting with Pilot Institutions
e GA Highlands College
 GA Gwinnett College
e Gordon State College
 Kennesaw State University

— Spring 2018 Go Live



Q&A




Screen Prints - Placeholder

Request Summary From 06/28/2017 to 091262017 ¥
Display Status NHumber of Requesis
Pending 2
Approved 1
o Vouchered 1
Create

RequestID Entered Datetime  Invoice Number

0000000004 09/25/2017 10:41AM 258258

0000000003 09/21/2017 4:51PM TEST2B

0000000002 09/21/2017 4:38PM TEST2IB

Supplier ID

0000007426

CAT0000010

0000000152

Payment Request Center Welcome: . Beitzel OIT
Recent Messages
RequestID Message Topic Last Updated By Last Updated Datetime  Initiated By Initial Datetime
0000000003 CAT supplier- non PO voucher Janice Brown 09/21/2017 4:59PM Janice Brown 091212017 4:58PM
Requests
Supplier Description Am-gout:tl Currency E:;Ezﬂ Eﬁ;iness Voucher ID gg:eduled fo
an‘;ﬁrrncﬂm watione | TestReauest 10000 USD Approved 98000 By, B
Staples TEST 1,000.00 USD Pending 93000 By B
CanonU. 5. Alnc  TESST 200.00 USD Pending 95000 El;‘u 28



Screen Prints - Placeholder

Message Details

Initial Date Time 09/21/2017 4:58:15PM Supplier Setld 22000
RequestID 0000000003 Supplier ID CATO0O00010 Staples
Requester JBeitzel OIT Request Status Pending
Reqguest Created Datetime 092117 4:56FM Gross Invoice Amount 1000.00 USD
Message Details
Datetime 09/21/2017 4:58PM
Originated From Janice Brown Message To  J Beitzel OIT

*Conversation Topic |CAT supplier - non PO voucher

Message

Recent Messages

(0212017 16:59 PM) Janice Brown : Jason,
Why arentyou using the GFM to create Staples orders? Don't you know that payment requests should be for non-PO vouchers

Your Response

Post Cancel



Screen Prints - Placeholder

Summary Information ) Supplier Information Invoice Details Review and Submit
Exit Save for Later | | Next b

Summary Information - Step 1 of 4

Instructions

*Business Unit (93000 | Q Invoice Humber |priest2jb Entered By J Beitzel OIT
RequestID 0000000006 *Invoice Date 09/26/2017 | Entered Datetime 08/26/2017 9:07AM
Description test invoice - payment request jb B Attachments (1)

*Cost Sub-Total 500.00

Misc Charge Amount

Freight Amount

Total Amount 500.00 *Currency (UsSD |Q

HotesiComments test payment request - this is so fun.... &



Screen Prints - Placeholder

Payment Request

Ll

Summary Information
Supplier Information - Step 2 of 4

Instructions (¥

Business Unit 93000
RequestID 0000000006

Country |USA Q
Supplier ID

Supplier Name hew

=

Supplier Information )

Invoice Number priest2jb
Invoice Date 09/26/2017

B[S

Invoice Details Review and Submit

Exit Save forLater | | |4 Previous

Entered By J.Beitzel OIIT
Entered Datetime 09/26/2017 9:07AM

Search

Mext

4



Screen Prints - Placeholder

Add a New Line

Instructions | %

Line Description
1 testvoucher line jb
Accounting Details

Line Quantity

[+] [=] 1

*Amount

500.00

*GL Business Unit  Account

Quantity Uit Unit Price

Fund Code

93000 2 (211400 & |10000

1 [ m

*Line Amount
500.00

Department Program Code Clazss

Q Q Q



Screen Prints - Placeholder

Exit Save for Later | |
Review and Submit - Step 4 of 4
Instructions |7
Business Unit 98000 Invoice Number priest2jb Entered By . Beitzel OIT
Request ID 0000000006 Invoice Date 0972672017 Entered Datetime 09/26/2017 9:07AM

Description testinvoice - payment request jb
Supplier Dierdorf, Matthew
Total Amount 500.00 UsD

Request Status MNew

Click the "Review” button to review the detailed request.

Click the "Submit” button to submit your request.

Review Submit



Screen Prints - Placeholder

Summary Information

Request ID 0000000004 Request Status Approved
Entered By J.Beitzel OIT
Entered Datetime 09/25/2017 10:414M
Business Unit 92000
Invoice Number 253258 Approval Histary
Invoice Date 09/25/2017
Description Test Request
Total Amount 100.00 UsD

Notes/Comments

Supplier Information

Supplier ID 0000007426
Supplier PaperClip Communications
125 Paterson Avenue
Suite 4
Little Falls, NJ 07424

Invoice Details

Line Description Quantity  Umit Unit Price Line Amount
1 test 1.0000 EA 100.00000 100.00
Accounting Details

Line CQuantity Amount GL Business Unit  Account Fund Code Department Program Code Class

1 1.0000 100.00 98000 118100

1| m |

Cost Sub-Total 100.00
Misc Charge Amount

Freight Amount

Total Amount 100.00 USD



Screen Prints - Placeholder

Payment Request Approval

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Search by: RequestiD=

Search Advanced Search
Search Results
View All

RequestID Business Unit Entered Datetime  Invoice Number Invoice Date Supplier I Supplier Name Description

First

1

1-aof2 ‘B Last

Gross Invoice Amount Transaction Currency Request Status

0000000002 93000 0902112077 4:38PM TESTZ21B 09/21/2017 0000000152 Canon L. 3. A Inc TESST 200
0000000003 93000 0972112017 4:51PM TEST3JB 09/21/2017 CATO000010 Staples TEST 1000
0000000006 93000 092612017 9:07AM priest2jb 09/26/2017 0000401167 Dierdorf, Matthew test invoice - payment request jb 500

usD
usD
UsD

Pending
Pending
Pending



Screen Prints - Placeholder

Payment Request

Business Unit 93000 Invoice Number priest2jb Entered By J Beitzel OIT

RequestID 0000000006 Invoice Date 09/26/2017 Entered Datetime 09/26/2017 9:07AM

Payment Request Details

Transaction Currency UsD Supplier ID 0000401167

Comments test payment request - this is so fun....
Total Amount 500.00

Description testinvoice - payment request jb

Tax Amount Supplier Name Dierdorff, Matthew Aftachments (1)

Freight Amount

Misc Charge Amount Payment Message

Line Details Personalize | Find | @l E First "4

Line Quantity Unit Price Item ID Amount Description SpeedChart Key Details

1

500.00 testvoucher line jb Details

980 Payment Request Approver
REQUEST_ID=0000000006:Approved



Screen Prints - Placeholder

Voucher Build || Process Messages || Build Errors

Run Control I Payment_Request

Run Control Options

*Request ID|T

Description t [Z]
E‘j Assign Invoice 1D
E‘j Assign Invoice Date

*Process Option Process Payment Request -

From Date

To Date

*Woucher Sources Mew Voucher Data -

Selection Parameters

Business Unit Payment Request Id

98000 ') DEIEIEIEIEIEIEIEIE
Interfaces

*“Woucher Build Interfaces

Feport Manager

) Fun
Process Maonitor

[ Autopilot Run Control
Personalize | Find | Y | =2 First "4
QL

Personalize | Find | 2 | = First "4

Publizh Vioucher Mes

Fayment Request

| E




Screen Prlnts Placeholder

Business Unit = 83000
Youcher D begins with - |05
Invoice Mumber begins with -
Invoice Date = - [#]
Short Supplier Mame begins with -
Supplier ID begins with - i
Supplier Mame begins with
Woucher Style = - -

Related Voucher begins with -

Entry Status = - -
Voucher Source = - Payment Request -
Incomplete Voucher = - -

[[J case Sensitive

=[5l
Search Clear Basic Search = Sawve Search Criteria

Search Results
View All
Business Unit Voucher ID Invoice Humber Gross Invoice Amount Payment Amount Invoice Date Short Supplier Name Supplier I Supplier Hame

98000 05319948 prest2jb 500 500 09/26/2017 CATALCCOACH-001 0000401167 Dierdorff, Matthew
92000 05319947 testljb 100 100 09/21/2017 AAYA-001 0000000256 Avaya, Inc



Screen Prints - Placeholder

Summary Related Documents Invoice Information
Business Unit 93000
Voucher D 05319948
Vioucher Style Regular Voucher
Invoice Date |09/26/2017 &)
Invoice Received 5]
Dierdorff, Matthew
Supplier ID |0000401167 Q,
ShortName |CATALCOACH-0OF] | @
Location |MAIN Qy
*Address |1 aQ,
Save

Invoice Lines (2

Line 1 ] Copy Down
*Distribute by Amount -
Quantity
uom o}
Unit Price
Line Amount 500.00

Distribution Lines

GL Chart Assets | [F=H
Copy . . ;
Down Line Merchandise Amt CGuantity
EE B 1 500.00

Payments

Voucher Attributes

Invoice No priest2jb

*Pay Terms |M30

Action

SpeedChart

Ship To [MAIM

Accounting Date 09/26/2017

Basis Date Type InvDate

Description test voucher line jb

Account

211400

Q

Openltem

Error Summary

Invoice Total
Line Total 500.00
Q | Net 20 *Currency usD|Q,
Miscellaneous ﬁ
Freight 73
Total 500.00
Difference 0.00
- Run Calculate Print
Find | View All
&}
Q,
Personalize | Find | View All | @l E
Fund Dept Program Class Bud Ref Project
Q10000 |G Q Q Q, |2018|Q

[l one Asset

First ‘4

Mon Merchandise Summary
Session Defaults
Comments(1)

Aftachments (1)
Withholding

Template List

Advanced Supplier Search
Preview Approval

Supplier Hierarchy
Supplier 360

Submit Approval
Last

(=]

First ‘& 1of1 &

Calculate

10f1 W' Last

Budget Date

Q [09/26/2017 |5



Screen Prints - Placeholder

Pay Cycle Data

Pay Cycle EIEDLY Q AP Daily Checkrun Pay Cycle Summary Pay Cycle Manager
Business Unit Q Advice ID HjlsY Invoice
Supplier SetlD Q Remit Supplier o] Address Q Location QL
Bank SetlD (98000 | Bank Code | /B QL Bank Account [BAMK | Method System Check
Payment Handling Q, Payment Currency |USD |3 Search Clear

Pay Cycle Details
Scheduled Payments Payment Details Additional Details | [[F=5K

Remit Supplier
*Payment Action Hold Reason Source Business Unit B Payment Count  Invoice -

D Short Supplier Hame

Y

Mone - Q, VCHR 82000 05319948 1 prtest2jb 0000401167 CATALCOACH-001



Screen Prints - Placeholder

Check #

Date

Total Gross Amount

Total Discounts

Total Paid Amount

000004

September 26, 2017 5500.00

80.00

$300.00

BOARD OF REGENTS

270 Washington Street

Atlanta, GA 30334

JB TEST BANK

Check# 000004

21/211 VOID IF NOT PAID WITHIN 20 DAYS

2500 DANIELLS BEIDGE ED
ATHENS, GA 306046

8500.00%**

Date September 26, 2017 Pay Amount
Pay **EAFIVE HUNDRED AND XX/100 DOLLAR ****
To The Catalyst Coaching LLC
Order OF 448 Cole RD SW

Lilburn, GA 30047

00000 L

)foiifmf }0 M f Lk{,xﬁ__

LOELOOOWOL, LZ23L5SETEBAME
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